
 

 

Role Description 

Job Title Chair of Trustees 

Working Location Remote 

Accountable To Board of Trustees 

Role Type Voluntary 

 

Key Responsibilities and 
Accountabilities 

• Providing leadership to the organisation and the 
board by ensuring that everyone remains focused 
on the delivery of the organisation’s charitable 
purposes in order to provide greater public 
benefit,  

• Chairing and facilitating board meetings, 

• Giving direction to board policy-making, 

• Checking that decisions taken at meetings are 
implemented, 

• Representing the organisation at functions and 
meetings, and acting as a spokesperson as 
appropriate, 

• Bringing impartiality and objectivity to decision-
making, 

• With the chief executive:  

o Planning the annual cycle of board 
meetings and other general meetings 
where required, for example annual 
general meeting, 

o Setting agendas for board and other 
general meetings, 

o Developing the board of trustees including 
induction, training, appraisal and 
succession planning, 

o Addressing conflict within the board and 
within the organisation, and liaising with 
the chief executive to achieve this, 

• Liaising with the chief executive to keep an 
overview of the organisation’s affairs and to 
provide support as appropriate, 

• Leading the process of supporting and appraising 
the performance of the chief executive, 

• Sitting on appointment and disciplinary panels, 

• The vice-chair acts for the chair when the chair is 
not available and undertakes assignments at the 
request of the chair, 



 

 

Working Pattern and Commitment This post is subject to the Rehabilitation of Offenders Act 
(Exceptions Order) 1975 and as such it will be necessary 
for a submission for Disclosure to be made to the 
Disclosure and Barring Service (formerly known as CRB) to 
check for any previous criminal convictions. 

Person Specification • Strategic vision, 

• Good, independent judgement, 

• An ability to think creatively, 

• A willingness to speak their mind, 

• An understanding and acceptance of the legal 
duties, responsibilities and liabilities of 
trusteeship,  

• An ability to work effectively as a member of a 
team, 

• A commitment to Nolan’s seven principles of 
public life: selflessness, integrity, objectivity, 
accountability, openness, honesty and leadership, 

• Leadership skills, 

• Experience of committee work, 

• Tact and diplomacy, 

• Good communication and interpersonal skills, 

• Impartiality, fairness and the ability to respect 
confidences.  

 


